
Step 1.  View the Position Listing                                                                  Rev. 6/29/09 
 
Click on the position you want to apply for then Click on the “View Details of Highlighted 
Position/Apply for Position”. 
 
 

 
 

Step 2.  Apply for the Job 
 
Review the position listing.  The position listing will give you a preview of the questions 
included in the online application.  When you’re ready to begin the online application, scroll 
to the top of the page and Click on the “Apply for Position” button. 
 

 
 

Step 3.  Login to Your Account 
 
You will need an e-mail address and password to access the online application.  After you 
click on Apply For Position, you will be asked to “Enter E-mail Address”.  Type your e-mail 
address again in the “E-mail Address Confirmation” box.  Click on the “Continue” button. 
 

 
 



Create an Account  (One-time only) 
 
If your e-mail address was not found, you will be asked if you “want to create a login using 
this e-mail address”.  Click on the Yes button. 
 

 
 
 
Enter your personal information then click on the Submit button.  (All fields in red are 
required fields). 
 
 

 
 
 

 
Please make a note of your  password.  (You will be asked to enter your password the 
next time you apply for a job.)  Your password will also be sent to the e-mail address you 
provided.  Click on the OK button. 

 

 
 
 

 



Click on the Continue button. 
 

 
 

Step 4.  Begin your Online Application. 
 
The number of Steps at the top of the page will tell you how many pages you have to go 
through to complete your application. 
 
The buttons on the right hand side will let you do the following: 
 
Save and Continue:  Save the data on the page on continue on to the next page. 
Save and Go Back:  Save the data on the page and go back one page. 
Save and Return Later:  Save the data on the page and leave the application process.  You 
can log back in later and continue the application process. 
Do Not Save and Go Back:  Do not save the data on the page and go back a page. 
 
 

 
 
 



Step 5.  Submit Your Application 
 
When you Click on the Save and Continue button on the last page, your application will be 
submitted.   Click on the Back button. 
 

 
 
 
 

For questions regarding Classified positions: 
 please contact Liz Westermark at (425) 431-7011 or 

westermarke@edmonds.wednet.edu. 
 
 

For questions regarding Certificated positions: 
please contact Joan Anderson at (425) 431-7031 or 

andersonj@edmonds.wednet.edu. 
 
 

For questions regarding Administrative positions: 
please contact Sherry Joos at (425) 431-7023 or 

jooss@edmonds.wednet.edu. 
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